
"Gem of the Highlands" 
 

  
NORWOOD CITY COUNCIL 

COUNCIL CHAMBERS 
4645 MONTGOMERY RD. 

NORWOOD, OH 45212 
July 8, 2025  

7:30 PM  

 
A) CALL TO ORDER 
B) MOMENT OF REFLECTION 
C) PLEDGE OF ALLEGIANCE 
D) ROLL CALL 
E) AMENDMENT OF AGENDA 
F) MINUTES OF PREVIOUS MEETING 
• June 24, 2025 
G) SPECIAL PRESENTATIONS 
H) PUBLIC HEARINGS 
 Notice is hereby given that on the 8th day of July, 2025 at 7:30 pm, a public hearing will be held on 

the Tax budget prepared by the Auditor of Hamilton County, Ohio for the next fiscal year ending 
December 31st, 2026. The hearing will be held at Norwood City Hall, located on the second floor 
of 4645 Montgomery Road, Norwood, Ohio 45212. Please contact council@norwoodohio.gov 
with further inquiries. 

I) REQUEST TO ADDRESS COUNCIL 
J) REPORTS OF STANDING COMMITTEES OF COUNCIL 
 1)  Committee of the Whole - July 1, 2025 
K) THIRD READING OF ORDINANCES/RESOLUTIONS 
L) SECOND READING OF ORDINANCES/RESOLUTIONS 
M) INTRODUCTORY READING OF ORDINANCES/RESOLUTIONS 
 1)  AN ORDINANCE OF THE CITY OF NORWOOD, OHIO, AUTHORIZING NON-UNION EMPLOYEE 

PAY RATES 
 2)  ORDINANCE AMENDING DESIGNATED LOCATIONS WITHIN THE CITY OF NORWOOD FOR THE 

POSTING OF ORDINANCES, RESOLUTIONS, STATEMENTS, ORDERS, PROCLAMATIONS, 
NOTICES, AND REPORTS REQUIRED BY LAW 

 3)  RESOLUTION ADOPTING 2026 TAX BUDGET, AND DECLARING AN EMERGENCY 
N) ADMINISTRATION REPORTS 
O) UNFINISHED BUSINESS 
P) NEW BUSINESS 
Q) COMMUNICATIONS 
R) EXCUSE ABSENT MEMBERS 
S) ADJOURNMENT 
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Ordinance No. ________________    20_____

AN ORDINANCE OF THE CITY OF NORWOOD, OHIO, AUTHORIZING NON-UNION 
EMPLOYEE PAY RATES

Section I.  This Ordinance is hereby adopted to provide methods for the motivation and retention of non-union 
public employees.

Section II. The following are non-union positions and pay ranges within the City of Norwood. Exempt 
employees shall be paid bi-weekly on a salary basis, utilizing the hourly rates below, and the bi-weekly rate 
shall not be reduced in the event of a twenty-seven-pay-period year.
1. Mayor's Office
Positions QTY  Min Rate Max Rate FLSA
Human Resource Director 1 $       33.00 $46.16 Exempt
Executive Assistant 1 Exempt

Range 1 $       23.26 $25.16
Range 2 $       25.17 $26.43
Range 3 $       26.44 $27.77
Range 4 $       27.78 $29.17
Range 5 $       29.18 $34.67

Administrative Assistant - Part-time (Hourly) 1 $       15.00 $18.54 Non Exempt
2. Safety-Service Office     
Positions QTY  Min Rate Max Rate FLSA
Safety-Service Director 1 $       50.76 $67.31 Exempt
Administrative Assistant - Part-time (Hourly) 1 $       15.00 $18.54 Non Exempt
Project Administrator/Grant Administrator 1 $       29.00 $41.00 Exempt
Budget Director 1 $       33.00 $46.16 Exempt
3. Auditor's Department     
Positions QTY  Min Rate Max Rate FLSA
Deputy Auditor 1  $      33.00 $46.16 Exempt
Assistant Deputy Auditor 1 Exempt

Range 1  $      17.97 $18.87
Range 2  $      18.88 $19.82
Range 3  $      19.83 $20.82
Range 4  $      20.83 $21.87
Range 5  $      21.88 $27.24

Payable Clerk 1 Exempt
Range 1  $      17.11 $18.33
Range 2  $      18.34 $19.26
Range 3  $      19.27 $20.23
Range 4  $      20.24 $21.25
Range 5  $      21.26 $22.29

4. Clerk of Council     
Positions QTY  Min Rate Max Rate FLSA
Clerk of Council - (Biweekly Stipend) 1  $   401.93 $576.93 Non Exempt
Secretary to Clerk of Council - Part-time (Hourly) 1  $      15.00 $18.54 Non Exempt
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5. Mayor's Clerk of Courts     
Positions QTY  Min Rate Max Rate FLSA
Clerk of Court 1 Non Exempt

Range 1  $      17.97 $18.87
Range 2  $      18.88 $19.82
Range 3  $      19.83 $20.82
Range 4  $      20.83 $21.87
Range 5  $      21.88 $27.24

Mayor's Court Clerk (Hourly) 1 Non Exempt
Range 1  $      15.00 $15.60
Range 2  $      15.61 $16.23
Range 3  $      16.24 $16.89
Range 4  $      16.90 $17.58
Range 5  $      17.59 $18.54

6. Law Department     
Positions QTY  Min Rate Max Rate FLSA
Assistant Law Director 1  $      33.00 $46.16 Exempt
Legal Secretary 1 Exempt

Range 1  $      17.97 $18.87
Range 2  $      18.88 $19.82
Range 3  $      19.83 $20.82
Range 4  $      20.83 $21.87
Range 5  $      21.88 $27.24

7 (A). Treasurer's Department     
Positions QTY  Min Rate Max Rate FLSA
Deputy Treasurer 1  $      29.00 $41.00 Exempt
7 (B).Treasurer's Earnings Tax Department     
Positions QTY  Min Rate Max Rate FLSA
Tax Commissioner 1  $      33.00 $46.16 Exempt
8. Civil Service Commission     
Positions QTY  Min Rate Max Rate FLSA
Civil Service Secretary - (Biweekly Stipend) 1  $   153.85 $153.85 Exempt
Civil Service Administrator - (Biweekly Stipend) 1  $   384.61 $576.93 Exempt
9. Building Department     
Positions QTY  Min Rate Max Rate FLSA
Building Department Manager 1  $      29.00 $41.00 Exempt
Building Commissioner 1  $      29.00 $41.00 Exempt
10 (A). Police Administration     
Positions QTY  Min Rate Max Rate FLSA
Police Chief 1  $      52.88 $63.47 Exempt
10 (B). Auxiliary Police Department     
Positions QTY  Min Rate Max Rate FLSA
Auxiliary Police - Evidence Technician (Hourly) 1 Non Exempt

Range 1  $      20.00 $21.51
Range 2  $      21.52 $22.59
Range 3  $      22.60 $23.75
Range 4  $      23.73 $24.91
Range 5  $      24.92 $28.00

Auxiliary Police Officer (Hourly) (Full-time & Part-time) Non Exempt
Range 1  $      15.00 $16.22
Range 2  $      16.23 $17.04
Range 3  $      17.05 $17.91
Range 4  $      17.92 $18.81
Range 5  $      18.82 $20.60

11. Fire Administration     
Positions QTY  Min Rate Max Rate FLSA
Fire Chief 1  $      52.88 $63.47 Exempt
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12. Public Works     
Positions QTY  Max Rate FLSA
Superintendent of Public Works 1  $      33.00 $46.16 Exempt
Assistant Superintendent of Public Works 1  $      29.00 $41.00 Exempt 
Seasonal Associate (Hourly)  $      15.00 $18.00 Non Exempt
13. Community Development Department     
Positions QTY  Min Rate Max Rate FLSA
Community Development Director 1  $      29.00 $41.00 Exempt
14. Community/Senior Center     
Positions QTY  Min Rate Max Rate FLSA
Community Center Director 1  $      16.92 $26.45 Exempt
Part-time Community Center Program Assistant  $      15.00 $22.00 Non Exempt
15. Recreation Center     
Positions QTY  Min Rate Max Rate FLSA
Recreation Director 1  $      29.00 $41.00 Exempt
Recreation Program Director 1 Exempt

Range 1  $      17.11 $17.96
Range 2  $      17.97 $18.86
Range 3  $      18.87 $19.82
Range 4  $      19.83 $20.82
Range 5  $      20.83 $22.29

Recreation Office Manager 1 Non Exempt
Range 1  $      17.11 $17.96
Range 2  $      17.97 $18.34
Range 3  $      18.35 $18.72
Range 4  $      18.73 $19.11
Range 5  $      19.12 $19.82

Recreation Associate - Part-time (Hourly)  $      15.00 $18.00 Non Exempt
Seasonal Associate (Hourly)  $      11.00 $14.50 Non Exempt
16. General Positions     
Positions QTY  Min Rate Max Rate FLSA
Senior Grade Clerk (Hourly) 1 Non Exempt

Range 1  $      14.80 $16.01
Range 2  $      16.02 $16.82
Range 3  $      16.83 $17.67
Range 4  $      17.68 $18.57
Range 5  $      18.58 $22.28

Intern/Co-op (Hourly)  $      15.00 $20.00 Non Exempt
Administrative Assistant (Full-Time) 1 Non Exempt

Range 1  $      17.11 $18.20
Range 2  $      18.21 $19.12
Range 3  $      19.13 $20.09
Range 4  $      20.10 $21.10
Range 5  $      21.11 $22.29

Clerk Part-time (Hourly)  $      15.00 $18.54
Administrative Specialist 1 Non Exempt

Range 1  $      17.11 $18.20
Range 2  $      18.21 $19.12
Range 3  $      19.13 $20.09
Range 4  $      20.10 $21.10
Range 5  $      21.11 $22.29

Section III.  All positions may be filled in accordance with the City of Norwood Policy and Procedure 
Manual. An employee demonstrating good performance is eligible for a range increase during each 12-
month period, with completion of a positive performance evaluation. The Appointing Authority has the 
right and ability to give raises, in accordance with the City of Norwood Policy and Procedure Manual, 
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within the Council-approved salary ranges if the new salary is accounted for within the current annual 
budget. The Appointing Authority must state the reason for increasing an employee's pay beyond the 
next pay range on the applicable personnel action form. 

An existing employee accepting a new, non-promotional position of employment within the City shall be 
eligible to receive pay in their new position at: 1) their previous pay rate, 2) at any pay rate within the 
range of which their previous pay rate falls, or 3) at a pay rate within the next range above which their 
previous pay rate falls, as approved by the Appointing Authority.

If the minimum wage rate changes during the year, the bottom of all affected pay ranges will increase 
immediately to match the minimum wage.

No employee shall be entitled to a change in pay based merely on the adoption of this ordinance, and 
those employed as of the date of the adoption of this ordinance shall be placed into the range system, 
as applicable, at their existing rate of pay on the date of adoption.

Section IV. Employees may receive a temporary increase in pay, not to exceed 10% of their base rate, at 
the sole discretion of the Appointing Authority. The reasons for a temporary increase are either: 1) 
assignment of duties typically reserved for higher management positions, or 2) in recognition of 
extraordinary performance greatly exceeding expectations. The reason for any temporary increase must 
be stated on the Personnel Action Form.

Such temporary increases shall last no longer than 90 calendar days. No employee may receive more 
than one temporary increase per calendar year. No employee shall be entitled to continuation of a 
temporary increase, and temporary increases may be revoked at any time for any legal reason, or for no 
reason.

Section V. Benefits for Police Chief & Fire Chief
The positions of Police Chief & Fire Chief shall receive benefits in accordance with the City of Norwood 
Personnel Policy & Procedure Manual, except as otherwise provided in this section. The Police Chief and 
Fire Chief shall receive annual longevity payments in the amount of one-thousand dollars ($1,000.00). 
The Police Chief and Fire Chief shall receive an annual clothing/equipment allowance in the amount of 
one-thousand dollars ($1,000.00). The Police Chief & Fire Chief shall be paid out for any banked holiday 
hours prior to promotion, and shall receive holiday benefits in accordance with the City of Norwood 
Personnel Policy & Procedure Manual thereafter. The Police Chief and Fire Chief shall be entitled to 
pension pick-up pursuant to Ordinance #29-1986.

The Police Chief may elect upon retirement resulting in payment of benefits from the Ohio Police & Fire 
Pension Fund to purchase their duty weapon for one-dollar ($1.00), provided that they are retiring in 
good standing with the City.

This section shall not be applicable to any incumbent Police Chief or incumbent Fire Chief as of May 31, 
2023, and any prior agreements entered into between the City of Norwood with such incumbent Police 
Chief or incumbent Fire Chief shall continue in full force and effect. Such incumbent Police Chief or 
incumbent Fire Chief may request the cancellation of their existing agreements and inclusion in this 
section, and the Mayor is empowered to approve or deny such a request.

Section VI. Administrative Specialist
The position of Administrative Specialist shall serve the dual role of acting as the Secretary to the Clerk 
of Council and Administrative Assistant, Part-time to the Mayor. Neither the Secretary to the Clerk of 
Council nor the Administrative Assistant Part-time to the Mayor shall be filled so long as the position of 
Administrative Specialist is occupied. The Mayor, with the approval of City Council, shall be the hiring 
authority for the Administrative Specialist. The Mayor shall be the Appointing Authority in all other 
respects for the Administrative Specialist.

Section VII. Review
This ordinance will be placed on the agenda of the Norwood City Council by the Clerk of Council for 
review no later than the first meeting in the month of July in each calendar year after passage, during 
which the pay scales in Section II, above, are in force.
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Section VIII. Emergency
This ordinance is hereby declared to be an emergency measure necessary for the preservation of the 
peace, health, safety, and welfare of the inhabitants of the City of Norwood.

PASSED:
Joseph S. Geers
President of Council

ATTEST:
Kelsi Goins, the duly appointed Clerk of Council, attests that this ordinance was passed at a 
regular/special meeting of Norwood City Council on the  day of , 2025, 
in compliance with the rules of Norwood City Council and the laws of the state of Ohio.  The foregoing 
ordinance was submitted to the Mayor of the City of Norwood, Ohio, for his signature on the  
day of , 2025.

Kelsi Goins
Clerk of Council

APPROVED:
Vicor Schneider
Mayor

CERTIFICATION OF PUBLICATIONS:
Kelsi Goins, the duly appointed Clerk of Council, attests that this ordinance was published in the

 on  and .

Kelsi Goins
Clerk of Courts

1st Reading 
Date

2nd Reading 
Date

3rd Reading 
Date

All 3 Readings 
      Date

Tabled Reading 
Date

Vetoed Reading 
Date
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Keith D Moore, Law Director Tim Garry, Jr., Assistant Law Director
kmoore@norwoodohio.gov tgarry@norwoodohio.gov
513-458-4585 / 513-258-5483 513-458-4588 / 513-312-1275 (rev. 01/09/2018)

City of Norwood Request for Ordinance, Resolution, Amendment, or Repeal

Date of Request:6/27/2025 Date Needed: 7/8/2025

Request(s) should be submitted by the Wednesday, at noon, before date needed for Council, earlier if possible.

Requested By: Lori Zombek
Contact: lzombek@norwoodohio.gov 

Document Requested: Ordinance

Executive Summary of document needed:
If an amendment or repeal request, list existing Ordinance Number(s)/Section(s) of Ordinance to be amended or repealed, etc. (or attach 

documents and/or copies as appropriate

Pursuant to Section VII of the Salary Ordinance:
"This ordinance shall be placed on the agenda of Norwood City Council by the Clerk of 
Council for review no later than the first meeting in July of each calendar year following its 
passage, during which the pay scales in Section II remain in effect." Accordingly, it is being 
added to the agenda.

In addition, this review includes proposed adjustments to the maximum salary for two 
positions   ( Deputy Auditor and Tax Commissioner) to better align with market conditions 
and comparable roles within the City. Also, the position of Lieutenant has been removed 
from the Auxiliary Police as a position and replaced with an Evidence Technician role, 
based on the Police Chief’s recommendation, operational needs, and best practices.

Action Requested: Choose an item.
If Emergency clause or suspension of rules for all three readings is needed, explain:

Requesting that the 30- day waiting period be waived once approved.  This request directly affects the City’s ability to 
post and fill the newly created Evidence Technician position, which is a critical and time-sensitive need for the 
department.

Special Notes/Instructions
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RESOLUTION ADOPTING 2026 TAX BUDGET,
AND DECLARING AN EMERGENCY

WHEREAS, the City Auditor has prepared a Tax Budget for the fiscal year 2026; and

WHEREAS, the legislative authority, the Council of the City of Norwood, is mandated to 
approve and have in the hands of the County Auditor a tax budget for the fiscal year 2026 prior to 
July 18, 2025; 

WHEREAS, the Council of the City of Norwood has scheduled, properly noticed, and 
conducted a public hearing about the proposed Tax Budget for the fiscal year 2026 at its July 8, 
2025, regular meeting; now therefore

BE IT RESOLVED by the Council of the City of Norwood, State of Ohio:

SECTION 1.  That the proposed tax budget for fiscal year 2026, attached hereto, and 
marked “Exhibit A,” and made a part hereof by reference, be approved, and that the Clerk of 
Council is directed to send a certified copy of this Resolution and Exhibit, attached hereto, to the 
Hamilton County Auditor forthwith.

SECTION 2.  That this Resolution is hereby determined to be an emergency measure and 
shall take effect and be in force immediately upon its passage and signature by the Mayor. The 
reason for the emergency is that this resolution is necessary for the preservation of the health, 
safety, and general welfare of the citizens of the City of Norwood, Ohio, and to comply with 
statutory law concerning the submission of the City's tax budget.

PASSED_________________________ ____________________________________
Date Joseph S. Geers

President of Council

ATTEST:

Kelsi Goins, the duly appointed Clerk of Council, attests that this resolution was passed at 
a regular/special meeting of Norwood City Council on the _____ day of 
_____________________, 2025, in compliance with the rules of Norwood City Council and the 
laws of the State of Ohio.  The foregoing resolution was submitted to the Mayor of the City of 
Norwood, Ohio, for his signature on the _____ day of _____________________, 2025.

          

______________________________   
Kelsi Goins
Clerk of Council
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APPROVED______________________        ________________________________
  Date Victor Schneider

Mayor

CERTIFICATION OF PUBLICATION: 

Kelsi Goins, the duly appointed Clerk of Council, attests that this Ordinance was published in the 
__________________________ on _______________ and _________________. 
       (Name of Newspaper)     (date)            (date)

                                        

Kelsi Goins
Clerk of Council

1st Reading _________________________
Date

2nd Reading _________________________
Date

3rd Reading _________________________
Date

All 3 Reading’s ______________________
Date

Tabled  _____________________________
Date

Vetoed _______________________________
Date
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EXHIBIT
A
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